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Students Who Transit to Arts or Science in Error

Scope: Staff member in Arts or Science.
Purpose: Accurate registration and correct assessment of fees.
Details: At the request of the student. Processed by the faculty the student would

like to transfer to.

Staff in Arts or Science may manually move newly transited students within the
revision period by using the following steps:

Step 1: Determine Current SGASTDN Term

e Load SGASTDN and leave key block term blank. Next block.
e This will be their most recent SGASTDN record (example below is 201090)

D: | I | Student Summary [7 Term: [7 Cview CurrentActive Curricula
Curricula Study B ath Activities Weleran Comments Academic and Graduation Status, Dual Degree  Miscellaneous
General Learner
New Term: 201090 EI Fall 2010 From Term:  |201080 To Term: |333333 =
Student Status: a5 7] Active g
Student Type- |B—E Cantinuing Additional Information =)
Residence: [c [=] canadian Gitizen Site: [=] —
Fee Assessment Rate: |REG E Regular Student Session: |—E
Class: 02 Year2 Block: =]
Full or Part Time: T Full Time @®PartTime  None Citizenship: |01 Canadian citizen =
Curricula Summary - Primary Student Type: Rate:
Priority Term Program Catalog Level Campus College Degree
il 201090 Arts-BA General 201080 Undergraduate Main (Fort Garry & Bani Faculty of Ars B.A. i
End: Outcome Key: Admission Type: Regular Student Admission: 201090 Ifatriculation: A
Field of Study Summary
Priority Term Type Field of Study Department Attached to Major [
1 201090 htajor Undeclared =

- Incorrect SGASTDN — Student wanted Science but is in Arts
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Step 2: Correcting the SGASTDN record

e If no registration exists, change the general student record in SGASTDN
and follow Part A.

e If registration was activated, changes will need to be done through SFAREGS.
Follow Part B.
Part A: Updating SGASTDN

e Click on Curricula tab, then click on the Update icon.

"F General Student SGASTDN T)

1D: | |F| '7 Student Summary [~ Term: WF [ View CurrentiActive Curricula
Learner m“ Sturcly Fath Activities Weteran Caomments Academic and Graduation Status, Dual Degree  Miscellaneous
Curriculurn Field of Study
Curriculum Record i o 2 [ [
Current: [ Replace: [&] Update: [§] I Duplicate: (&]  Roll Learner: @Yes C Mo © Defaull Rollto Outcome: (]
Activity: ’F_ to Graduate: [§]  Graduation Sequence: l_ Rolled to Qutcome: |—
Key Sequence: ’99_ User ID: 'W&WWW_I
Term: [otos0 [+ Fanzoin Activity Date: [r-ocT200
End Term: [ " Start Date: [ =
Catalog Term: [o10s0 [+ Fal 2010 End Date: =
Priority: [
Program: e [T ansBa ceneral
Lewvel: ’EFUndergraduate Student Type: |—[T
Campus: ’M_FMam(Fon Gaty & Bannatyne) Site: ’_F
College: [ [ Facuity of ans Rate: [ ™=
Degree: [ [+ EaA Leawe of Absence: [
Leawe From Date: [ =
Admission Type: [t [¥ Regular Student Leawe To Date: [ =
Admission Term: 01030 [+ Fall 2010 Expected Graduation Date: [ [
Apnlication: [ Graduation Term: [ 7
Matriculated Term: [ [~ Graduation Year: [ =

e Enter correct Program code:

o General Program: 01-G (Arts) or 02-G (Science)

o In Arts, students may also wish to go into Advanced (01-AD), Honours
(01-H) or Double Honours (01-DH) immediately

¢ In Science, students may also wish to go into Major (02-MJ), Major Co-op
(02-MC), Honours (02-H), Double Honours (02-DH), Honours Co-op (02-
HC) immediately

e St. Boniface General Program: 01F-G (Arts) or 02F-G (Science)

¢ Hit Tab button. College, degree, etc. will automatically populate.
e Ensure that the campus code is M.
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Enter
Program
code. Tab.

| Student Summary F Term: 201090 F [C¥iew CurrentiActive Curricula

Learner Curricula Study Bt Activities Veteran Comments Academic and Graduation Status, Dual Degree  Miscellaneous
Curticulum  EEEETE T

Curriculum Record 2 of [+ (<[

Current: [ Replace: [& Update: [& Duplicate: [&]  Roll Leammer: ®Yes ('No ( Default Rollto Outcome: |5

Activity: fscve [®]  Apniytocr . [&  Graduation s : [ Rolled to Outcome: |
Key Sequence: lgg_ User ID: ’7

Term: foioso [ Fanzoto Activity Date: [

End Term: liﬁ Start Date: ,7@

Catalog Term: fotoso [=Fall 2010 End Date: =

P ity '1—

Program: 'FE Science-BSc General
Level: [ve [*]undergraduate Student Type: [ =]
campus: ’M_EIMain (Fort Garry & Bannatyne) Site: I_EI
College: EE Faculty of Science Rate: ’—E
Degree: ’WEI B.Sc. Leave of Absence: rE[

Leave From Date: =
Admission Type: '1_E| Regular Student Leave To Date: ’7@
Admission Term: WE Fall 2010 Expected Graduation Date: ’7@
Application: [ Graduation Term: [
Matriculated Term: [ [7] Graduation Year: [ =

e DO NOT SAVE YET

e Click Field of Study tab

e Type over the existing major with the correct major for the program - General
Science (02GN), Arts General (0000) or other Arts or Science programs.

e Save

Corrected SGASTDN record now reflects Science program. Go to the SHADEGR
correction instructions below.
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Part B: Updating SFAREGS

e Open SFAREGS. Enter the effective term for transit in the Term field and student
number. Next Block

e Save

Corrected SGASTDN record now reflects Science program. Go to the SHADEGR
correction instructions below.

Part B: Update using SFAREGS

e Open SFAREGS. Enter the effective term for transit in the Term field and
student number. Next Block

'z Student Course Registration SFAREGS 8.0 (BABNEXT)
Date: [roctemo [0 Howds: [v [ ¥

I Term: [wios [+ I D: | [+
T wiew currentiActive Curricula I Print Bill W Print Schedule

Registration  Student Term m Sty Bath Tirme Status

e Click on Curricula Tab, then on the Update icon.

"7 Student Course Registration SFAREGS 8.0 (BABNEXT)
Term: [moso [+ ID: [ ] =1 ] Date: [7octzmo [ Holds: v [= 7
[¥iew CurrentfActive Curricula [ Print Bill [ Print Schedule
Registration Student Term Curricula Sty Fath Time Statis

Curriculum Field of Study

Curriculum Record |1 of 2 [d[B
Current: 7 Replace: [§] I Update: [§] I Duplicate: [§]  Roll Leamer: ®Yes CNo O Default Rollto Outcome:  [§]
Activity: |ACTNE [ Apply to Gr - @ Graduation 5 e: Rolled to Outcome: r
Key Sequence: ag User ID: O07E246E9- M _L

Term: [o1os0  [* Fallzoto Activity Date: froctaom
End Term: [ Start Date: [ =
Catalog Term: [otos0 [= Fanzoto End Date: =
Priority: ,17

Program: ’01—6;7[7 Arts-BA General

Level: IEFUndergraduate Student Type: |—[T
Campus: ’M_FMam(FortGarry&Bannatyne) Site: ’_F
College: EF Faculty of Arts Rate: liF
Degree: 'FF BA. Leave of Absence: |—F

Leave From Date: [ =
Admission Type: [t [~ Repular Student Leave To Date: [ =
Admission Term: WF Fall2010 Expected Graduation Date: ’7[_.:
Application: ,7 Graduation Term: ,7[7
Matriculated Term: [ [ Graduation Year: [ ™=

e Type over old program code:
e General Program: 01-G (Arts) or 02-G (Science)
e In Arts, students may wish to go into Advanced (01-AD), Honours (01-H)
or Double Honours (01-DH) immediately
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¢ In Science, students may wish to go into Major (02-MJ), Major Co-op (02-
MC), Honours (02-H), Double Honours (02-DH), Honours Co-op (02-HC)
immediately
e St. Boniface General Program: 01F-G (Arts) or 02F-G (Science)
e Hit Tab button. College, degree, etc. will automatically populate.
e Ensure campus code is M.
e DO NOT SAVE YET!

“73 Student Course Registration SFAREGS &

Term: [0 [+ ID: l [H | Date: [r-octamo [E  Holds: [y [= |7

TIView CurrentActive Curricula CIPrint Bill 4 Print Schedule
Registration  Student Term Curricula Study Bath | - Tirme Statie
Curriculum Field of Study
Curriculum Record [z of o [<]| [
Current: [ Replace: [& Update: [ Duplicate: [&] Roll Leamer: ®Yes CNo Default Rollto Outcome:  [&
Activity: [scve  [7]  ApplytoGr - [&  craduation Sequence: [ ] Rolled to Outcome: |
Key Sequence: ,997 User ID:

I

Term: 201 090 F Fall 2010 Activity Date:
End Term: [~ Start Date: =]
Catalog Term: 2oi0a0 [*]Fall 2010 End Date: =

Priority: 1
Program: ’FEI Science-B5c General
Level: [ue [=]uncergraduate Student Type: [ =]
Campus: ’M_BMain (Fort Garry & Bannatyne) Site: ’_E
College: [z [=]Facuty of Science Rate: [ T
Degree: ’WE] B.Sc. Leawe of Absence: |—E[

Leave From Date: ’7@
Admission Type: |1 [ Regular Student Leave To Date: =
Admission Term: ’WE Fall 2010 Expected Graduation Date: ’7@
Application: ’_ Graduation Term: I—E
Matriculated Term: | [7] Graduation Year: [ =

e Click Field of Study tab

e Type over the existing major with the correct major for the program - General
Science (02GN), Arts General (0000) or other appropriate major for the program.

e Save

’z_s Student Course
Term: [owan [+ 1D: | =1 | Date: [-0cT2010 [ Holds: [ [+ [+
[ view CurrentiActive Curricula [IPrint Bill 4 Print Schedule

Registration  Student Term Gurricula Sty Fatft TitriE Statls

Curriculum lﬁﬂﬂmﬂ
Curriculum Record |2 of [+ [<[
Current: [ Activity: |ACTNE Term: |201DQD End Term: Key Seq: 99
Priority: ’17 Program: |02-G Catalog: |2D1090 Level: ,E Campus: 1t College: E Degree: (0201
Field of Study Attached Concentrations: @ Inactivate: [E
Current: [ Type: MAJOR E[Major Full or Part Time: I_E =
Activity:  [aCTIVE =] priority: i Rolled: [ Field of Study: 26N [7]stience Start Date: =]
Status:  INPROGRESS [*] catalog: [0 (7] Department: [ End Date: =]
Term: 201090 F End Term: E Attached to Major: [7 Created: | ‘

—_— ~— i
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Corrected SGASTDN record now reflects Science program. Go to the SHADEGR
correction instructions below.

Step 3: Correcting SHADEGR

If the student requests a change of faculty the same day as the transit, update the
SGASTDN information and a new SHADEGR will be created overnight with the new
program information. Otherwise, SHADEGR will also need to be updated.

e Load SHADEGR, determine the correct Degree Sequence to change
(In this case we want to find the Arts SHADEGR and change it to Science)

Use search icon to find the relevant SHADEGR record

waDegree and Other Formal Awards SHADEGR 8.3 (BARNEXT)

D: | | =] | Degree Sequence: | 2 [¥] Graduation Holds: owerride Hold: | [
jew CurrentiActive Curricula
m Curriculz DualBegres Hamars [nstitutional Eourses | - Transfen Caurses | olrse ik | Calrse Atrikutes

\ Click on drop down

arrow to display
degree sequences

Select the degree sequence you want to update.

'E_El Cegree Summary SHAD
o: | IF‘ | Level: ,7[7 Campus: [7 College: liF Degree: [7
Term: F Program: F Field of Study Type: [7 Field of Study Code: [T
Learner Qutcome Summary
Learner Qutcome
5 0 Record B in C i Dual Gt i Gr i Gt
Number Status Term Year Term Degree Term Status Date Diploma Name
=] =] =] =] (=] (=] 2l Place cursor on each
2 o fowow < I = = I line to see the
[ v o fwoeo | o | | - [ | corresponding degree
L L | | - L | sequence. Sequence
0 \ | o [ | 4 is A
[ g S | IS Arts.
I \ | 0 [ |
[ i I . | / -
Curricula Summary - Primary
Priority Term Program Catalog Lewel Campus College Degree
’1_ 201 090 Arts-BA General 201 090 Undergraduate hain (Fort Garry & Bani Faculty of Arts B.A. :
Field of Study Summarny
Priority Term Type Field of Study Department Attached to Major [E
’1_ 201 090 hlajor Undeclared =1
[ ] :
[ ] B
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and Other Forr

D: | ] [7| ] Degree Sequence: I_QF Graduation Holds: Owerride Hold: FF

Cview CurrentfActive Curricula

Curricula Cual Degree Honars Institutional Courses  Transfer Courses  Mon-CourseWoaork  Course Sdibutes

Learner Qutcome Information

Outcome Status: ,QEl Sought Graduation Information

Student Record Term: [201080 [7] Graduation Term: [ [7] Graduation Year: [  [7]

Bulletin Academic Year: [ = Graduation Status: | [¥]

Degree Completion Term: [ = GraduationDate: |  [H

Graduation Application Date: MQ Fee: O Charge Fee T'Waive Fee ® NMone Fee Term: l— E

Calculate GPA Z] Fee Detail: I—B O Fee Charged

Apply to Graduate: @ Fee Amount: | Fee Date: | O Fee Waived
Authorize: | ® Mo Fee

Curricula Summary - Primary
Priority Term Program Catalog Lewel Campus College Degree

1 201090 Arts-BA General 201090 Undergraduate Main (Fort Garry & Bani Faculty of Arts BA.

LN RN

Field of Study Summary
Priority Term Type Field of Study Department Attached to Major £

[t [zot080 Major Undeclared
i

e Click on Curricula Tab, then on Update icon.

1D | FF" | Degree S e: ’72[7 Graduati Holds: ’7 Ouerride Hold: r[:
CIview CurrentfActive Curricula
Learner Qutcome m_ Dual Degree Haonars Institutional Courses  Transfer Courses  Mon-CourseWork — Course Afionies
m Field of Study

Curriculum Record 1 of fi [ [}
Current: [# Replace: @ Update: @ Duplicate: @
| g

Activity: [scrve M Graduation Sequence: [
Key Sequence: ’2_ User ID: ’m
Term: [oioso [+ Fazoto Activity Date: Pr-ocT200
Start Date: [ =
Catalog Term: [otoso0 [=Fall2oi0 End Date: [ =
1

Priority: ,7

Program: ’01437[: Ars-BA General
Lewel: ’EFUndergraduate

Campus: ’M_[TMam (Fort Garry & Bannatyne)
College: [t [= Facuiy or ans

Degree: I [* BA.

e Enter the same program code you assigned the student in SGASTDN or
SFAREGS. Tab. Level, College and Degree will automatically populate.

e Ensure campus code is M.

e DO NOT SAVE YET
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’gmDegree and Other Form

1D: | |Fl | Degree Seq —:’_ZF Graduati Holds: Owerride Hold: |—F

Cview CurrentfActive Curricula

Leamer Outcarme m_ Dual Degree Haonors Institutional Courses  Transfer Courses  MNon-Coursework  Course Afibiies

Curriculum Field of Study

Curriculum Record o of o [< [B]
Current: [ Replace: [H Update: E Duplicate: @
Activity: fpeve 7 Graduation Sequence: [ ]
Key Sequence: ’2_ User ID: ’7
Term: fotoso [7] Fanzoio Activity Date: [
Start Date: =
Catalog Term: fotosa [7JFallzoto End Date: =
Priority: '1—
Program: ’UZ—GiEI Science-BSc General

Level: ’EE‘Undergraduale

Campus: 'M_EIMam (Fort Garry & Bannatyne)
College: ’EE‘ Faculty of Science

Degree: ’WE B.Sc.

e Click on Field of Study tab.

e Enter the same major code you assigned the student in SGASTDN or
SFAREGS. Tab.
e SAVE

’EE Cegree and Other Form

1D: l. ”Tl | Degree Sequence: l_zF Graduation Holds: Owerride Hold: |—[7

Clview CurrentiActive Curricula

Learner Qutcame m_ Cual Degree Honors Institutional Courses  Transfer Courses  MNon-Course Wark  Colrse Atrbutes
Curriculum l@ﬂﬂmﬂ

Curriculum Record ’2_ of ’3_@]@
Current: [ Activity:  [scTive Term:  [201080 End Term: Key Seq: |2

Priority: |1 Program: |D2—G Catalog: |2D1090 Level: UG Campus: M College: |02 Degree: 0201

Field of Study Attached Concentrations: (£ Inactivate: [&

Current: [ Type: WEME]DV Full or Part Time: I_EI

Activity: [acTve  [Z] Prioriy: i Field of Study:  [02an  [7]Science StatDate: |
Status: WEI Catalog: WEI Department: ’—EI End Date: '7
Term: ’WB End Term: I—EI Afttached to Major: ’—F Crealed: | |

I3

[ENE]

¢ Verify that the correct courses have been applied in the Institutional and
Transfer course tabs.
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